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Satisfactory Academic Progress Policy
Doctor of Acupuncture and Oriental Medicine (DAOM) Program

Graduate School of Traditional Chinese Medicine

The Financial Aid Office is required by federal law to measure the Satisfactory Academic Progress (SAP) made toward the receipt of
your Doctorate of Acupuncture and Oriental Medicine (DAOM) degree. This policy pertains to all DAOM students that currently
attend Five Branches University.

Federal regulations require that academic progress be monitored using qualitative and quantitative measurements. These standard
measurements apply to all students. Academic progress is reviewed after every term. If at any point it is clear the student will not be
able to meet qualitative and/or quantitative standards for timely completion of degree, the student becomes ineligible for financial

aid.

Below is a description of the minimum requirements needed to be completed by all DAOM students who enter the program
beginning in Fall 2015. All DAOM students who entered the program before Fall 2015 must abide by the SAP Policy for the academic
year they entered.

IMPORTANT NOTE: Students who need to extend to beyond two years will not receive financial aid during the extension
period because tuition will have been paid in full at the end of Year Two.

Qualitative & Quantitative Measurements

Year One: (First 3 Terms of Enrollment)

Term One (1st four months of Year One) Term Two (214 four months of Year One) Term Three (31 four months of Year One)
If this is a non-summer term: If this is a non-summer term: If this is a non-summer term:

M Attendance (Didactic): Signed-in M Attendance (Didactic): Signed-in M Attendance (Didactic): Signed-in
for 88 hours of classes in for 88 hours of classes in for 88 hours of classes in
Foundation, Clinical Medicine Foundation, Clinical Medicine Foundation, Clinical Medicine
and/or Specialization modules and/or Specialization modules and/or Specialization modules_and

M Attendance (In-Class Clinical): M Attendance (In-Class Clinical): 32 hours of Research Methodology
Signed-in for 32 hours of in-class Signed-in for 32 hours of in-class I'and II classes
clinical classes in Foundation, clinical classes in Foundation, M Attendance (In-Class Clinical):
Clinical Medicine and/or Clinical Medicine and/or Signed-in for 32 hours of in-class
Specialization modules Specialization modules clinical classes in Foundation,

M Practicum Training: Submission of M Practicum Training: Submission of Clinical Medicine and/or
practicum rosters & assessment practicum rosters & assessment Specialization modules
forms for 85 hours forms for 85 hours M Practicum Training: Submission of

M Homework: Passing mark on 2 M Homework: Passing mark on 2 practicum rosters & assessment
homework papers or case studies homework papers or case studies forms for 85 hours

If this is a summer term: If this is a summer term: M Homework: Passing mark on 2

M Attendance (Didactic): Signed-in M Attendance (Didactic): Signed-in homework papers or case studies
for 64 hours of classes in for 64 hours of classes in M Research Papers: Submitted and
Foundation, Clinical Medicine Foundation, Clinical Medicine passed pre-proposal
and/or Specialization modules and/or Specialization modules If this is a summer term:

M Attendance (In-Class Clinical): M Attendance (In-Class Clinical): M Attendance (Didactic): Signed-in
Signed-in for 24 hours of in-class Signed-in for 24 hours of in-class for 64 hours of classes in
clinical classes in Foundation, clinical classes in Foundation, Foundation, Clinical Medicine
Clinical Medicine and/or Clinical Medicine and/or and/or Specialization modules_and
Specialization modules Specialization modules 32 hours of Research Methodology

M Practicum Training: Submission of M Practicum Training: Submission of Iand II classes
practicum rosters & assessment practicum rosters & assessment M Attendance (In-Class Clinical):
forms for 85 hours forms for 85 hours Signed-in for 24 hours of in-class

M Homework: Passing mark on 2 M Homework: Passing mark on 2 clinical classes in Foundation,
homework papers or case studies homework papers or case studies Clinical Medicine and/or

Specialization modules

M Practicum Training: Submission of
practicum rosters & assessment
forms for 85 hours
Homework: Passing mark on 2
homework papers or case studies
Research Papers: Submitted and
passed pre-proposal
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Qualitative & Quantitative Measurements

Year Two: (Second 3 Terms of Enrollment)

Term One (1st four months of Year Two)

Term Two (2rd four months of Year Two)

Term Three (3rd four months of Year Two)

If this is a non-summer term:

4]

|
|

Attendance (Didactic): Signed-in
for 88 hours of classes in
Foundation, Clinical Medicine
and/or Specialization modules
Attendance (In-Class Clinical):
Signed-in for 32 hours of in-class
clinical classes in Foundation,
Clinical Medicine and/or
Specialization modules
Practicum Training: Submission of
practicum rosters & assessment
forms for 85 hours

Homework: Passing mark on 2
homework papers or case studies
Research Papers: Submitted and

passed proposal (12 Hours)

If this is a summer term:

]

Attendance (Didactic): Signed-in
for 64 hours of classes in
Foundation, Clinical Medicine
and/or Specialization modules
Attendance (In-Class Clinical):
Signed-in for 24 hours of in-class
clinical classes in Foundation,
Clinical Medicine and/or
Specialization modules
Practicum Training: Submission of
practicum rosters & assessment
forms for 85 hours

Homework: Passing mark on 2
homework papers or case studies
Research Papers: Submitted and

passed proposal (12 Hours)

If this is a non-summer term:

4]

4]

Attendance (Didactic): Signed-in
for 88 hours of classes in
Foundation, Clinical Medicine
and/or Specialization modules
Attendance (In-Class Clinical):
Signed-in for 32 hours of in-class
clinical classes in Foundation,
Clinical Medicine and/or
Specialization modules
Practicum Training: Submission of
practicum rosters & assessment
forms for 85 hours

Homework: Passing mark on 2
homework papers or case studies

If this is a summer term:

]

4]

]

Attendance (Didactic): Signed-in
for 64 hours of classes in
Foundation, Clinical Medicine
and/or Specialization modules
Attendance (In-Class Clinical):
Signed-in for 24 hours of in-class
clinical classes in Foundation,
Clinical Medicine and/or
Specialization modules
Practicum Training: Submission of
practicum rosters & assessment
forms for 85 hours

Homework: Passing mark on 2 homework
papers or case studies

If this is a non-summer term:

4]

Attendance (Didactic): Signed-in
for 88 hours of classes in
Foundation, Clinical Medicine
and/or Specialization modules and
24 hours of Research Methodology
[l and IV

Attendance (In-Class Clinical):
Signed-in for 32 hours of in-class
clinical classes in Foundation,
Clinical Medicine and/or
Specialization modules and passing
mark on clinic exit exam (12
Hours)

Practicum Training: Submission of
practicum rosters & assessment
forms for 85 hours

Homework: Passing mark on 2
homework papers or case studies
Research Papers: Submitted and
passed final capstone paper &

defense (34 Hours)

If this is a summer term:

4]

Attendance (Didactic): Signed-in
for 64 hours of classes in
Foundation, Clinical Medicine
and/or Specialization modules and
24 hours of Research Methodology
[l and IV

Attendance (In-Class Clinical):
Signed-in for 24 hours of in-class
clinical classes in Foundation,
Clinical Medicine and/or
Specialization modules and passing
mark on clinic exit exam (12
Hours)

Practicum Training: Submission of
practicum rosters & assessment
forms for 85 hours

Homework: Passing mark on 2
homework papers or case studies
Research Papers: Submitted and
passed final capstone paper &

defense (34 Hours)

Maximum Program Time Frame:
Complete 582 Didactic Hours - 6 terms (Fall, Spring, Summer)
Complete 698 Clinical Hours - 6 terms (Fall, Spring, Summer)
To attend beyond these time frames, students must appeal to the Student Progress Review Committee.

Academic and Financial Aid Warning
Students who fail to meet the Qualitative and/or Quantitative progress requirements will be placed on Academic
and Financial Aid Warning for the following term of enrollment.

Students are placed on Warning status for a period no longer than one (1) term.

During the Financial Aid Warning term, students may receive financial aid and must meet all SAP

requirements.

Students who are placed on Academic and Financial Aid Warning will be notified by letter. The reason for the
Financial Aid Warning and SAP Requirements for the following term will be explained in the letter.
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Academic and Financial Aid Probation

e Students who fail to meet their Warning term requirement(s) by the end of the Warning term, will be placed on
Academic and Financial Aid Probation for the following term.

e Students who are placed on Probationary status will be notified by letter. The reason for Academic and Financial
Aid Probation will be explained in the letter.

e Students are placed on Academic and Financial Aid Probation for a period no longer than one term or until the
completion of an approved Academic Plan. ALL SAP requirements must be met each term covered in the
Academic Plan.

e Students whose admittance is defined by specific SAP requirements will automatically be placed on Warning.

e Students must successfully appeal the Probation to receive financial aid for the following term.

Academic and Financial Aid Disqualification

e Students who fail to meet their Probationary term requirement(s) and Academic Plan by the end of the
Probationary term(s) will be disqualified from financial aid. Students who are disqualified from financial aid, but
are not dismissed from the program can have aid reinstated after the successful completion of an Academic Plan
as approved by the SPRC.

o Students whose Probationary appeal is denied are not eligible for financial aid. An appeal denied by the Review
Committee (SPRC) may be appealed to the President for continued enrollment in the program; decisions made by
this Office are final.

Appeals
Appeals must be made in writing to the Student Progress Review Committee. The appeal letter must contain the
following:
o The appeal must describe any extenuating or mitigating circumstances that prevented compliance with the
Progress Policy (i.e. death of a relative, an injury or illness).
o The appeal must explain what has since changed in the student’s situation and the precise steps the student will
take or is taking to gain good academic standing.
e The appeal must include an Academic Plan that specifies what classes will be taken each term to ensure
successful program completion and the date of the program completion.

The Student Progress Review Committee is responsible for reviewing and approving appeals. An approved
appeal by the SPRC restores financial aid to the student during the Probationary term. The SPRC may require a
meeting and/or further developed Academic Plan to ensure SAP requirements are met by a specific term. An
Academic Plan is an agreement between the student and University. Any changes to an agreed upon Academic Plan must
be made by an additional written appeal.

Reinstatement of Aid

Students who are disqualified from financial aid, but are not dismissed from the program can have aid reinstated after
the completion of a SPRC approved Academic Plan. The Academic Plan can include one or multiple terms until it reaches
its contracted goal. Each term of the approved plan, Satisfactory Academic Progress is reviewed and must be passed to
receive aid for the following term.

Student Progress Review Committee

Students placed on Academic Probation by the Student Progress Review Committee for any reasons not previously stated
will also be considered to be on Financial Aid Probation or Financial Aid Disqualification. The Student Progress Review
Committee is responsible for approving financial aid appeals. Students whose appeals are not approved by the SPRC are
disqualified from financial aid. Please refer to the policies listed above for information regarding reinstatement of aid
and/or disqualification appeals.
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